
Resetting your password to access the "Members Only" page of website. 

This is the "public view" of the website 
and what you will see when you first 

access the site. 
 

1. Click on "Forgot password" 
link. (This site is a completely 
new software and site.  If you 
did have a login and password 
at our other site, your old 
password DOES NOT work and 
you MUST reset your 
password.) 

 

2. Type in your email address 
which is on file with the NATA 
or LSBME. 

3. Type in the6 character "code" 
provided by the system. 

 



4. This will be the screen once 
you submitted your email and 
code, verifying that the system 
did accept your information. 

 

5. Check your email.  You should 
receive a message asking you 
to choose a new password by 
folling the link provided in the 
email. 

 



6. Once you have logged in the 
website as a member, you will 
then be able to see the 
"Members only" page on the 
site. 

 

Update your Member Profile 

7. Once you have logged in the 
website as a member, you will 
then be able to update your 
profile in the system.  For 
example, you have a nickname 
that you want to be addressed 
by, you can change this in your 
profile. 

 



8. This is the "My Profile" menu 
screen. 

 

9. If you click on "Privacy", you 
should get the message "Do 
not allow to show profile".  
This means that your name 
and information WILL NOT be 
accessible to the "Public 
Membership Directory" 

 



10. Each member is asked to "Edit 
profile" to allow the Public 
Membership Directory of the 
website to show your name 
and email address.  Please 
click on "My Profile" 

 

11. In this screen, you will need to 
click the box next to "Allow to 
show profile" and then 
designate the details to be 
shown in your public 
membership directory.  You 
have the ability to determine 
what details to allow to be 
viewed by the public, fellow 
LATA members, or no access 
to anyone.  (Please allow your 
name and email address as a 
minimum.)   

12. You will need to click the 
"Save" button at the bottom 
of the page to save your 
changes to the profile. 

 



13. This is the "Public Member 
Directory" that is viewable by 
anyone who visits the site.  
The public is able to search 
our member database to see if 
you are in the system to 
access whatever details that 
you allowed to be accessed.  
As you can see, you are able to 
upload your picture into the 
system to be shown in the 
directory.  Each member is 
encouraged to do so. 

 



14. When they click on your name, 
then the system will display 
whatever details that you 
designated as permissible to 
be shown.  (Remember, since I 
am a member of LATA, this 
view is the members view.  
Your public profile will be 
different according to your 
profile settings.) 

 
 


